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Charlotte Public Schools has established
district wide student registration procedures to

insure timely and accurate student registration.

Regquired Documents

To enroll a student in the Charlotte School
District the parent or guardian must provide
the following enrollment documents:

e Enrollment Form

e Original Certified Birth Certificate

e Residency Verification Affidavit with 2
proofs of residency

e Current Immunization Records

e Request for Educational Records

¢ Notification of Special Programs
(if applicable, example: special education)

e Enroliment Transition Questionnaire

e Transportation Form

e Member Responsibility Form (Technology
Use Form)

Certified Birth Certificate

Upon enroliment in the Charlotte School
District, the parent/guardian must provide a
copy of the child’s certified birth certificate.

Failure to do so will result in the referral of the
case to the local law enforcement agency for
investigation as required by Michigan Law
(P.A. 415 as amended 1987).

Student Registration

Proof of Residency

The following will be considered proof of
residency in the Charlotte Public School
District:

e Drivers license

e Property tax statement

e Mortgage documents

e House closing documents

e Apartment/home rental lease
e Utility bill

e Voter registration card

If the parent and child reside with a relative or
taxpayer in the district, the parent and
relative/taxpayer must both come to the school
office to register. The relative/taxpayer must
provide the proof of residency as stated above
and both must sign an affidavit for enrollment.

Immunization Requirements

The Michigan Department of Community
Health, has issued immunization requirements
for all students enrolling in school. All students

entering Charlotte Schools need to
submit proof of the required immunizations. A
list of the required immunizations is included in
the enroliment packet. Please contact your
private health care provider to obtain any
needed immunizations.

Special Education Students

Any new student who attends a special educa-
tion program will need their parent/guardian to
complete a Temporary Placement Form and
they should bring a copy of their child’s Individ-
ual Education Plan (IEP) if available.

Other Registration Information

e An enrollment packet must be filled out

completely for each student in the house-
hold.

e Enrollment packets are available in the

lobby of the Charlotte Aquatic Center or at
the Student Services

Office, Room 240 in the Charlotte

High School.

e Enroliment packets may also be

downloaded from our website:
www.charlottenet.org under the K-12
Student Registration icon.

e Completed enrollment packets along with

all other enrollment requirements must be
dropped off at the Registrar’s Office located
in the Student Services Office at:

Charlotte High School
Room 240
378 State Street
Charlotte, Ml 48813
517-541-5133



